Guidance for the website

Create a new page

If you need a new page for new content.

Click on the three dots and Eaies Create
then Page > & Home i Create an item under Home
= Global @ Page

&, Design
o Recycle Bin

The page layout appears. \
Enter a name for the page

The "Hide page heading" optionis .. : | p— p—  pp—
usually set to YES. You can later | L L | |

ARGHT

insert the page's name below the
Hide page headings

content in the Main content

Maln content Add content

section.

The page layout is set as default

without a side menu. ‘ =

=8 B=0

If it's a subpage in the 2nd or 3rd level,

it can be advantageous to add a side \ \

menu.

Now, you can add content
(see document "Creating content.")

Main content Add content

Save and preview Save

Remember to save.




Delete a page Guidance for the website
Right-click on the three dots and select "delete."

Content Test
+ & Home + Creffe..

[ Test eee ®  Delete... Delete

» [® Examples B  Create Content Template...
Are you sure you want to delete Test?

» B Articles 4 Move... v ¥

Q search M Copy.. This will delete the node and all its languages. If you only want to

delete one | you should unpublish the node in that
[ Page not found 1 Sort. language instead.
i Sitemap XML A& Culture and Hostnames...
» Cancel m
Robots TXT B Permissions...

= Global 8 Restrict Public Access...
€. Design 0 Notifications...
=

Bl

M Recycle Bin “) Reload

The page will then be in the Recycle bin and can be restored if needed.
Otherwise, empty the Recycle bin to delete everything.

Copy a page.

If you have a page that you know Works 'ﬁ@Home ‘ Choose where to copy Test to in the tree structure below
with the setup, "B Gl
B Articles Content
. . Q Ssearch \

Right-click on the three dots and choose N L & Home
"Copy." See above for reference. 5l (e L‘? Ev—

7 Robots TXT ey

Global
Choose where you want to copy the % Beics Q search

@ Page not found

page tO J B ey sh Sitemap XML

" Robots TXT
» L Global
» &, Design /
Remove the checkmark from ——— x
"Relate to the original." TR,

Click "Copy" at the bottom of the page,
and the page is now copied to "Examples." J

You can then edit the page and its content, canel
save it, and publish it.



Guidance for the website
Unpublish a page.

If you have a page you want to save for everyone but might still need later

Click on the small arrow next to

"Save and publish." Schedule...
A window will pop up - choose
"Unpublish..."

Publish with descendants...

Unpublish...

Save and preview Save Save and publish =~

Unpublish

A new window will pop up.
Click on "Unpublish."

Unpublishing will remove this page and all its descendants from the site.

Close

L




Guidance for the website

How does the page look on a tablet or phone?

To see how the current page looks on a tablet or smartphone, click on "Preview" at
the bottom right corner.

—} (Save and preview ) Save ‘ Save and publisk .

At the bottom of the preview screen (a blue bar), click on "Fit browser."

—’ [ Fit browser &) Icelandic (Iceland) 2 Preview website () End

Fit browser
Desktop

Laptop

A new window appears, and here .
. . Tablet portrait
you can choose the desired view.

Tablet landscape

Smartphone portrait

Smartphone landscape

[ Fit browser




